Volunteer Role Description Template: Book Drive Coordinator

Get great books into the hands of readers in [community name] by coordinating a book drive! You can organize a drive to collect books that will be distributed to [Organization’s] Little Free Libraries.

Purpose: By collecting high-quality books for our Little Free Libraries, you are helping us [describe your mission/goal].

Responsibilities: 
· Set up a local book drive collecting high-quality books. [Add additional descriptions of any specific categories of books you need]
· Collaborate with local businesses and groups to identify book drive collection locations and establish a process.
· Create and implement a promotional plan so that the community knows about the book drive.
· Evaluate all books collected to make sure they are in good condition.
· Deliver the books to [include information about how volunteers should get the books to you].

Time Required: A typical book drive lasts about two weeks to one month, plus time beforehand to plan and promote the drive. The books should be collected and delivered by [desired end date].

Training & Resources Available: [Add any training expectations you have for volunteers]. We can provide [logos, poster templates, book drive tips, collection bins - mention anything you can offer to support the volunteer].

Qualifications:
· Experience planning & organizing community projects
· Have access to transportation to pick up donated books from collection locations
· Organized
· Great communication skills
· Able to lift and carry heavy boxes of books
· [Add any age requirements]
· [List any additional qualifications]

Benefits: [Describe any perks you can offer to the volunteer. If you can certify service hours for schools, youth groups, or court-ordered community service, mention that here.]

Supervision & Support: Book drive volunteers will be supported by the [Title of staff contact], who will be available to answer your questions along the way.

How to Get Involved: [Describe how the volunteer should apply or register for the opportunity]



